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Guidelines for Writing a Letter of Recommendation 

Your evaluation is a critical part of a student's application to medical, dental, other health professional schools, 
graduate schools, and for scholarship applications.  It will not be used for prospective employment.   
The following guidelines may assist you in preparing a letter of evaluation for a health professions applicant. 

• Provide an accurate assessment of the applicant’s suitability for medical/dental school, rather 
than advocate for the applicant.   

• Briefly explain your relationship with the applicant: how long you have known the applicant, 
in what capacity you have interacted, and whether you are writing based on direct or indirect 
observation. 

• Quality is more important than letter length. Focus on the applicant rather than details about the 
lab, course, assignment, job, or institution.  

• Grades, GPA, and test scores are available in the application. Only provide information on 
those areas if you provide context to help interpret them. 

• Focus on behaviors that you have observed directly when describing the applicant’s suitability 
for medical/dental school. 

• Comparative information can be helpful, but must be put in context and given a rationale. 
• What do you see as the applicant’s unique contribution to the incoming class of medical, dental 

(or other) students?  Have they overcome obstacles, and how did doing so contribute to new 
learning and growth?   

• How might the applicant contribute to diversity, broadly defined (background, attributes, 
experience, etc.), at a given school? 

• Giving specific examples of strengths in any of these areas will be helpful: Critical thinking, 
quantitative reasoning, scientific inquiry, written communication, human behavior, living 
systems, commitment to learning and growth, cultural awareness, cultural humility, empathy 
and compassion, ethical responsibility to self and others, interpersonal skills, oral 
communication, reliability and dependability, resilience and adaptability, service orientation, 
teamwork and collaboration. 

Please ensure your letter meets the following requirements:   
• Must be on official letterhead 
• Date the letter 
• Contains the student's full name 
• Contains your full name and title 
• Must include a physical or digital signature 
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